
LAYOUT & PRODUCTION
Art 3563 
Instructor: Dan May
dgmay@saumag.edu
Class Time MWF 10:00 AM
Lab  Hours: 8:00 AM-7 PM
p. 235.4242

 
Purpose:
To hone production /layout and design skills for pre-press and final production to insure that you create “error 
free” aesthetically pleasing work. We will also explore sustainable resources in the graphic design loop while 
creating mock-ups for nearly everything we do.  Critical thinking skills in evaluating problems and providing 
viable solutions remains the emphasis of all design. Not only does a piece have to look good, it needs to 
work, fitting together seamlessly as if it was sent from directly from the manufacturer or printer so your ability 
to manipulate materials as well as designing in the “virtual environment” of Adobe Indesign, Photoshop and 
Illustrator is absolute.  

Remember Paul Rands words: “To design is to transform prose into poetry.”
Hopefully you haven’t vomitted from that inspirational snippet, and understand the import of the words.

Appointments:
My door is open and I encourage you to visit me when you have a problem or need some assistance , but all 
appointments must be scheduled in advance due to a tightening schedule.

Attendance:
Absences WILL reduce your grade. FOUR ABSENCES WILL RESULT IN A ONE LETTER GRADE REDUCTION 
FOR THE COURSE. Additional absences will further reduce the course grade incrementally by a full grade. 
Absences must be excused by written note or must be arranged by the student prior to class. If a student is 
involved in any extra-curricular activity, it is your responsibility to inform me in advance of your participation 
in any event.  Leaving early will count against you unless prior arrangements are made.   
Class participation in the process of critique is encouraged and evaluated as part of your grade.

Grades:
A=(93-100)	
B=(92-85)
C=(84-74)
D=(73-66)
F=65 and below

Assignment Deadlines and More Information:
All deadlines will be posted prior to the assignment on the board in class or via PDF on the website.
http:/goodgravydesign.net/lp.html
All assignments are due at the beginning of class unless posted otherwise.
Any assignment not turned in on time will receive an “F.”

Sketches, process notes etc. for purpose of critique are considered assignments. When you miss a class when 
sketches are due, you must take into consideration that you are not turning in an assignment, which results in 
a “0” unless you have an excuse as outlined in the student handbook. 

Minimum standards of excellence are high. The visual impact of your designs should be 
professional. You Will Be required to enter one design competition FOR YOUR FINAL.
the competition submission will require proof of entry by May 1st.
Competition deadline is May 8th.
for more information:
http://www.commarts.com/competitions/design

Critiques:
When crtiques are scheduled you must be prepared at the beginning of class to discuss in detail what you 
were trying to accomplish and what methods you utilized. Questions may be intense when trying to ascertain  
direction and scope of your work, so be prepared to have well thought out responses.

Grading procedure for work: Each assignment has a set of parameters that will be outlined either in 
class or in a handout. When minimum requirements are met you receive a “C” grade. You can move up or 
down from there based on percentage of completion and the merits of your work. Your work will be evaluated 
by your proficiency in the medium using style, originality, composition, color, texture, line, et al as guidelines 
for grading. As an artist you are graded on your Art most of all, but the scholarship and research that you 
used in completing the assignment can and will be a factor in grading. If for instance, I have questioned your 
approach in completing an assignment and you can convince me that your research demands that a piece be 
done in a certain fashion then you will be assessed based on your argument.

mailto:dgmay@saumag.edu


WARNING!!!!!! 
Pieces used for critique are graded at random intervals. don’t mess up...

Materials Required: These are absolutely essential. 

You will be given 1 week to acquire all of the material before projects will be assigned to allow you the necessary time to 
acquire them, but they will be necessary to complete the assignments scheduled, and no tools will be provided.

Utility Knife and/or Exacto Knife
Spray  Mount, Rubber Cement, Rubber cement remover, Bestine (acetone)
T square, Steel Ruler, Calculator or
Proportion Scale, French curves
A variety of Papers as needed: 
13” x 19” is the absolute minimum. From this paper you can print 11” x 17” with crops. 
(Order from French Paper Company for the following papers.)
FSC certified “Construction” Recycled White 100# Cover 50 sheets=$23.75
	FSC Certified “Construction  Recycled White  70# Text  50 sheets=$23.75
 (look to pair up with other students if necessary) 
here is the link:
http://www.frenchpaper.com/

Cardboard, bookboard or heavy stock to be used for packages, and folders. 
Tracing Paper: Utrecht 11x14” as a possibility  (price around $6.00) This is for printing separations.
Printable Label sized adhesive backed  materials: CD labels, transparent sheets (Office Depot Window Decals)
Recordable Media (CDS or DVDs)

Recommended Books
Layout Workbook				    Author:Cullen 	 
Guide to Graphic Print Production 	 Author:Johansson

Week 1

Wednesday: Intro to class.
Technical Specs for pre press: Reading Assignment: 
Layout Workbook: pp12-23
Guide to Graphic Print Production: pp.10-36

Friday: Color: process v spots.
How do I convert four color process colors to spot colors?
When Is that necessary?
Getting familiar with InDesign and its features.
Style Sheets, Print set-up, page set-up, 
how to print separations.
Reading Assignment:
Guide to Graphic Print Production.
Technical Specs for pre press:  
SWOP v. some other printing standards.

Week 2 Assignment1
Monday: CD Layouts 
Getting more familiar with InDesign:
Assignment 1:  Due in 2 weeks,
Create interlocking CD layout using 100# cover paper.
with 4 color separation printouts using tracing paper as your “film.”
to layout CD and create seps.

What ‘s required.
Change four color process to five color which requires one spot.
The Musical Artist will be provided.
The Name of the CD is your choice
Cover layout and interior pieces are your design.
You may use an illustration of your choice or use art provided.



Liner notes will be provided.
Text and tables must be laid out in InDesign.

Musts:
UPC label,
Record Label
copyrights, 
manufacturer
recording studio
recycle symbol
logos must be done illustrator
photos (obviously-photoshop)
all collected and output in InDesign (NO EXCEPTIONS)
and packaged to cd

Finsihed piece must have:
A Proof:
working mock-up
seps
and Indesign packaged and Output to CD.

Week 3.5:
InDesign Libraries; Monograph (TBA)


